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Exam Information for Students  

 

 

 Before each exam, you need to check which exam room you are in.  The list 
will be displayed on the exam noticeboard by Mrs Grace’s office and your 
tutor will also have a copy.  

 You must be outside your exam room 10 minutes before the start of your 
exam, with all of your equipment.   

 If you have a reader/scribe, she will meet you at the exam room.   

 If your taxi is late, try not to worry and we will make a plan when you arrive.  
 

 

 Make sure you go to the toilet before you go to the exam room.  

 If you go to the toilet during the exam, the time that you miss whilst in the 
toilet, is not added on at the end of the exam. 

 If you need to use the toilet during the exam, the invigilator (or reader 
/scribe) has to go with you and wait outside the cubicle.  
  

 

 Bags, books, folders and coats should be left in your tutor room or outside the 
exam room.   

 You are not allowed to take anything into the exam room except one clear 
pencil case or one clear plastic bag containing your equipment  (or two pencil  
cases if you need coloured pencils) and a calculator (if it is allowed for that 
exam).  

 If your clothing has pockets, these must all be empty.  

 If you need to bring a ‘squishy’ into the exam room, you must speak to Mrs 
Marston before the Easter holidays. 

 

 Mobile phones must be handed in during tutor time in the morning.  Any 
student that has a phone with them during an exam (even if it is turned off) 
will be reported to the exam board.  This will mean that you may be 
disqualified and may not pass the exam.    
 

 

 You should bring a maximum of 4 black pens, 4 pencils, 1 rubber, 1 pencil 
sharpener and 1 ruler as well as geometrical instruments and calculator for 
maths and/or science exams.  These should be in one clear pencil case or one 
clear plastic bag.  

 Gel pens, highlighters or tippex are not allowed. 

 You can use a highlighter to identify key words in the questions only. 

 You are not allowed to borrow any equipment from another student during 
the exam.  
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 You must take off your watch/fitness tracker/Fit Bit/smart watch and leave it 
in your bag (outside the exam room) or in your tutor room.   
 

 

 In an exam where you are allowed to use a calculator, you must leave the 
calculator case/cover and any instructions in your bag or tutor room.   

 You must check that it is working before the exam.  

 

 You should wear school uniform for every exam.   
 

 

 

 There is absolutely no talking or communication (e.g. waving, gesturing, 
whispering) with other students once you enter the exam room.   

 You must not disturb the other students in any way.   

 Put your hand up if you: 
o have any questions 
o do not feel well  
o need more paper  
o think you have been given the wrong exam paper or that there is a 

mistake on your paper 
o have a problem and don’t know what to do. 

 If you put up your hand, the invigilator (reader/scribe) will come to you. 
 

 

 You must stay in the exam room for the amount of time that is written on 
the front of the paper.   

 It is recommended that you use all of your extra time as well. 
 

  

 If you leave the exam room without an invigilator or reader/scribe before the 
exam has finished, you will not be allowed to return and finish the exam. 
 

 

 

 Water bottles are allowed in the exam room but they must be clear bottles 
with a spill-proof/sports cap. The label of the bottle must be removed before 
entering the exam room.  
 

 

 You must always listen to the invigilator (or reader/scribe) and follow their 
instructions at all times. 
 

 

 If the fire alarm goes off during the exam, you must go with the invigilator (or 
reader/scribe) and wait on the tennis court.  

 You must not talk to, or communicate with, any other students during this 
time.  

 You may talk to the invigilator (or reader/scribe) but you are not allowed to 
talk about the exam.   
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 If you are ill on the day of the exam and can’t come to school, you must 
phone and speak to Mrs Gardiner or Miss Phillips.   

 You will need a Doctor’s certificate for the days that you are absent and you 
must bring it to school when you return.  
 

 

 If you try to cheat or break the rules in any way, you could be disqualified 
from all your exams.  
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